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HHOJOXEHHA
PO KA®EJIPY IIPUKJIATHOI COIIOJIOTTi TA COIIAJTBHUX KOMYHIKAIIH
COIOJIOI'TYHOI'O ®AKYJIBTETY

1. AT AJIBHI TIOJIO’)KEHHS

1.1. Kadeapa npukIagHOi COMIONOTii Ta COIladbHUX KOMYHIKamii (mami — xadenpa) €
0a30BUM  CTPYKTYPHUM  HiApO3aiioM  XapKiBCBKOTO  HAIIOHAIBHOTO  YHIBEPCHUTETY
imeni B.H.Kapasina (mami — yniBepcuter). Kadenpa npoBoauTe HaBYaibHY, METOJUYHY,
HAyKOBO-/IOCJIJIHY AISUIBHICTH 31 crenianbHocTel «Couionoris» 3a OCBITHbO-TIpodeciiHUMU
nporpamamu «Corionoriss» Ta «CoriansHi KOMYyHIKaili, pekiama Tta PRy»; cnemianbHICTIO
«KypHaiicTikay 3a OCBITHbOIO Mporpamoro «MeaiakoMyHIKallii Ta 3B 13KH 3 TPOMAJICBKICTION;
3a HanpsMoM «Pekiiama Ta 3B’s13KH 3 TPOMAJICHKICTIO» (0aKanaBpH).

1.2. 1o cknany kadeapu BXoaaTh: 3aBiayBad kadeapu, npodecopu, AOLEHTH, BUKIaga4l
Ta HaBYAJIbHO-IOMTOMIKHUH TIEpCOHAI.

1.3. PoGora xkadeapu OpraHizoBYETbCS 1 3MIHCHIOETHCA BIAMOBIAHO [0 YHHHOTO
3aKOHOJIaBCTBa YKpaiHH, B ToMy uHcii 3akoHiB Ykpainu: «I[Ipo ocity», «IIpo BuIly OCBITY»,
«IIpo 3amobiraHHsg KOpYIIii», HOPMAaTUBHUX aKkTiB MiHICTepCTBa OCBITU 1 HayKW YKpaiHH Ta
IHIIMX HOPMAaTHMBHO-NPABOBUX AaKTIB, II0 BHU3HAYAIOTh JEP>KaBHY MOJITHKY B Taiy3l OCBITH 1
HAyK{; TPaBWJ 1 HOPM 3 OXOpPOHHM Tpari Ta Oe3MeKH >KUTTEIISUIBHOCTI; AHTHUKOPYMLIHHOT
nporpaMu  XapkKiBChKOro HalioHajdbHOro yHiBepcurery imeHi B.H.Kapasina, Cratyty
VuiBepcutery, IlonmoxkeHHs mpo oOpraHizamil0 OCBITHROTO MpOLECYy B XapKiBCbKOMY
HalioHaabHOMY yHIBepcuteTi imeHi B.H.Kapaszina, IlpaBui BHYTpIIIHBOTO PO3MOPSAKY
XapkiBChbKOro HalioHaibHOrO yHiBepcuteTy imeni B.H.Kapasina, Haka3iB Ta po3mopsiiKeHb
pPEeKTOpa, MPOPEKTOPiB, IeKaHa (pakynbTeTy, many podotu kadeapu Ta mporo [omoxeHHs.

2. OCHOBHI 3ABJJIAHHS I HAITPAMMU AISIJIBHOCTI KA®EJIPU

2.1. TonoBHuMU 3aBHaHHSMHU Kadenpu € opraHizailis 1 3iIHCHEHHS Ha BUCOKOMY PiBHI



OCBITHBO1, HAYKOBO1, METOAUYHOI pOOOTH 13 3100yBa4aMH BUIIIOT OCBITH, MPOBEACHHS HAYKOBHUX
JIOCTiKeHb 3a mpodinem kadenpu, MiArOTOBKAa HAYKOBO-TIEJATOTIYHUX KaJAPIB 1 MiABUIICHHS
iXHBOI HAYKOBOI, MearoriyHoi Ta nmpodeciitnoi kBaidikarii:

2.2. Kadenpa y ckmami HAyKOBO-TIENAroTIYHUX TMPAIliBHUKIB PO3TIIAIA€ OCHOBHI
oprasizarliiini, KaJjpoBi, HaBYaJIbH1, METOJUYHI Ta HAYKOB1 MUTaHHS CBOET AISUTBHOCTI, 30KpeMa:

1) opranizamisi Ta 31iiCHEHHSI OCBITHBROTO MPOIECY, HABYATHLHO-BUXOBHOI, METOJMYHOT,
HAYKOBOI pOOOTH B MEXaxX, BU3HAYCHUX (PAKyIbTETOM (YHIBEPCUTETOM);

2) po3moAil HaBYAJBHOI Ta IHIIMX BHUIIB POOOTH MK HAYKOBO-IIEIAroriYyHUMU,
HAyKOBHMH, MEAArOriYHUMU MpalliBHUKAMH;

3) mpoBeneHHs pOOOTH 3 TIJBHINEHHS KBaTiiKaiii HaAyKOBO-NIEJATOTiYHUX Ta IHIIMX
MPAIiBHUKIB; PO3TIIS TUCEPTAIliid, IO TPEJCTABIIIOTHCS 10 3aXUCTY WieHaMu Kadenpw;

4) HajaHHS BHCHOBKIB i3 BIJMOBIIHUMU PEKOMCHIALISAMHU MPH MPUHHATTI HA POOOTY
HAyKOBO-TIEIarOT1YHHUX MPALIBHUKIB Ta MPU MPOAOBKEHHI TPYIOBUX BIIHOCHH 3 HUMH,

5) 1opiuHe HANpPUKIHII HABYAJIBHOTO POKY 3aCIyXOBYBaHHS, OOTOBOPEHHS Ta
OILIIHIOBAHHS BUKOHAHHS HAYKOBO-TIEJArOTi1YHUMH TpAIiBHUKAMH 1HJUBIIyaJbHUX IUIaHIB
po0OOTH 32 HaBYAJILHUH PIK;

6) BHeceHHs BUeHii paji (aKynbTeTy MOJAHHS PO JOCTPOKOBE PO3IPBAHHS KOHTPAKTY
13 3aBilyBaueM kadeapu;

7) 3iiiCHEHHS HAYKOBHX JOCIIDKCHb 3 HAHBAKIIMBIIINX TEOPETUYHUX 1 MPUKIATHUAX
npobieM y raiysi couiofiorii, mpo6yeM couiaJbHOI KOMYHIKallli B TICHOMY 3B'A3KY 3 3aJauaMi
MiJBUIICHHS SKOCTI MiATOTOBKH (haxiBI[iB; BH3HAYEHHS KOJIa BHKOHABIIIB KOXXHOI HAyKOBOI
TEMHU;

8) opranizaiiis i KEpIBHUIITBO HAYKOBO-IOCITHOIO POOOTOO CTY/ICHTIB, HABYAILHOIO 1
BUPOOHUYOIO MTPAKTUKAMHU, KYPCOBUMH 1 TUTIIOMHUMHU pOOOTaMU;

9) 3HiliCHEHHS KOMIUIEKCHOTO METOJUYHOTrO 3a0C3MEeUYCHHS HaBYAIbHUX JUCIMILIIH
Kadeapu: mMAroToBKa MiAPYYHUKIB, HABUATBHUX MOCIOHUKIB, PO3pOO0Ka HABYAITHHO-METOIUIHUX
MaTepiaiiB 3 TMPOBEICHHS BCIX BU/IB HaBUAJIBHUX, 3aHATh, a TaKOX IHIIUX MOCIOHUKIB, IO
nepea0davyaroTh BUKOPUCTAHHS HaMOUIbII TOUUIBHUX (OPM 1 3ac00iB BUKIIAJAaHHS, pallioHAIbHE
MOETHAHHS METOANYHUX MPUHOMIB, eDEeKTHBHE BUKOPUCTAHHS CY4acHOT HABYAIbHOI TEXHIKH;

10) mpoBenmeHHs POOOTH MO PO3MIUPEHHIO 1 3MIITHEHHIO 3B'SI3KiB 3 pOOOTOMABISIMHU, a
came: PO3BHUTOK CIIBPOOITHHIITBA 3 MiAMTPUEMCTBAMHU, YCTAHOBAMH 1 OpraHi3allissMH B TiATOTOBIT
(axiBLiB, HalpaBleHE HAa OBOJIOAIHHSA CTyAEHTaMH NpoQeciiHUMH HaBHUUKAMH, MEPEIOBUMHU
3acobamMu oprasizaiii mpaimi i ympaBmiHHSA, HaOYTTs OOCBIAY CYCHUIBHOI 1 OprasizamiiHoi
TISIIBHOCTI; OpTraHi3allis BHUCTYIIB KEpPIBHUKIB 1 Beaydnx (axiBI[iB MANPUEMCTB, YCTaHOB 1

oprasizarfiii, TpoBIAHUX CIEIIATICTIB Tepe]] CTYJEeHTaMHU 1 HAyKOBO-TIEIAaroTiYHHUM CKJIaJI0M



kadeapu; 3aly4eHHS 10 IeNaroriyHoil MisUTbHOCTI MPOBIAHKMX (axiBIIB 3 Tramdy3l COIIabHUX
KOMYyHiKaIiii, pexiamu ta PR.

11) ydacTs B opranizanii npuiioMy 110 YHIBEpCUTETY, podeciiiHiii opieHTawii yuHIBCHKO1
Ta MPAIFOI0Y0T MOJIOJI.

12) 3milicHeHHs, y BCTAHOBJIEHOMY B YHIBEPCUTETI TMOPSAIKY, CIIBPOOITHUIITBA 3
kadenpamu 1HO3EMHUX BY3iB 1O HaBYAIbHINA, HABUAIHHO-METOJIWYHIN 1 HAYKOBO-IOCIHITHIN
po0OTI, a TAKOX 3 IHO3EMHUMH HAYKOBO-JOCIIITHUMH OpraHi3amisiMu 3a npodinem kadenpu;

2.3. Kanaunarypu Ha mocajy 3aBijyBada Kadeapu Ta MOpivHi 3BITH 3aBiayBava Kadeapu
00roBOPIOIOTH Ha 300pax TPYJOBOTO KOJICKTUBY KadelpH, B SKHX MArOTh IPaBO OpaTH y4acTh
BCl HAYKOBO-TICNArorivyHi, HAyKOBI Ta IHINI TpamiBHUKU Kadeapu. 300pu o0OUparoTh
TOJIOBYFOUOTO Ta CEKpeTapsi.

3a pe3ynapTaTamMu OOTrOBOPEHHS KaHIWAATyp Ha mocady 3aBigyBaua kadenpu 300pu
TPYIOBOTO KOJIGKTHBY Kadeapu TAaEMHHMM TOJOCYBaHHSIM OUIBIIICTIO TOJOCIB MPHUCYTHIX
NpUKHMAIOTh BHCHOBKHM TPO TpOodeciiiHi Ta OCOOMCTICHI SIKOCTI NMPETEHACHTIB Ta BiIMOBiIHI
MIPOTTO3HIILi.

3a pe3ynpTaTamMu OOTOBOpPEHHS 3BITY 3aBifyBaua kadenpu 300pu TPYIOBOTO KOJEKTUBY

Ka(eapu al0Th OLIHKY HOro poOOTi MPOTATOM POKY.

3. CTPYKTYPA TA KEPIBHULTBO KA®E/IPU

3.1. KepiBHULITBO AisUIBHICTIO KadenpH 3AIHCHIOE 3aBigyBau Kadeapu, SKUH HE MOXKe
nepe0yBaTH Ha TOcajii OUIbII, SIK JBa CTPOKH.

3.2. 3aBimyBau kadenpu oOupaeThCs 3a KOHKypcOM BuUeHOI paioro yHIBEPCHUTETY
Ta€EMHUM TOJIOCYBAHHSIM Ha IT’ATh POKIB BIAMOBIAHO 110 [lonoxeHHs mpo mopsiiok oOpaHHS Ta
OPUKRHATTA Ha pOOOTY HAYKOBO-TIEAAroriyHUX MpAIliBHUKIB YHIBEpCUTETY. PeKkTop yHiBEpcUTETY
yKJIaJia€ i3 3aBijyBaueM Kaderpu KOHTPaKT.

3.3. 3aBigyBau kadeapu:

1) 3abe3meuye opraHizaiit0 OCBITHBOTO IMPOIECY, HAYKOBUX JOCIIIKEHb, 1HHOBAI[IIHOT
IISIIBHOCTI,

2) Bu3Hayae (PyHKIIOHAIBHI 00O0B'SI3KY MPALliBHUKIB Kadeapw;

3) 3abe3meuye MiAroTOBKY MPOrpaM HaBYAIBHUX JUCIUTUTIH;

4) 3abe3neuye BUKOHAHHS HaBYAIbHKX IUIAHIB 1 MPOrpaM HaBYAIbHUX JAUCIIUILIIH;

5) KOHTpOJIIOE BUKOHAHHS YYaCHHKAMH OCBITHBOT'O IPOIECY BUMOI' 3aKOHOJIABCTBA Ta
IHIIMX HOPMATUBHUX aKTiB, TPYJOBY JAUCIUILIIHY, BCl BUIU pOOOTH MPAI[iBHUKIB;

6) kepye poOOTOIO 31 CKJIaAaHHS IHAWBIAYyaJbHHX IUIaHIB POOOTH HAYKOBO-IIEAArOTTYHUX

MIpaIliBHUKIB, BU3HAYAE 3aBJaHHs HayKOBO-TIEAArOr1YHUM MpaIliBHUKAM 3 HaBYaIbHOI, HAYKOBOI,



METOJMYHOI Ta OpraHizaiiiiHoi podoTu;

7) KOHTPOJIIOE BUKOHAHHS IHAMBIIyaJIbHUX IUIAHIB POOOTH HAYKOBO-TIEAArOTiYHUX
MpaIliBHUKIB,

8) opraHizoBye 3BiTyBaHHS HAYKOBO-IICAArOrTYHUX MPAI[iBHUKIB;

9) opraHizoBye HIOpiYHE OIIHIOBAHHS HAYKOBO-TIEJArOriyHMX, HAYKOBUX Ta MMEAaroriqHuX
npaiiBHUKIB Kadeapu;

10) KOHTpOIIIOE MiJArOTOBKY aCHIPaHTIB i JIOKTOPAHTIB KadepH;

11) momae kepiBHHUITBY (haKyJIbTETy MPOIMO3HMINI MPO MPHUHHATTSA Ha POOOTY, 3BIIBHEHHS
Ta TepeBeeHHS MPAaliBHUKIB, 3aIy4ae 32 HEOOXIAHOCTI CYMICHUKIB Y MeXaX yCTaHOBJIEHOTO
honmy
3apoO0ITHOI MJIaTW 1 YHCENBbHOCTI MPAIiBHHUKIB, TOJA€ TPOIMO3MUII MPO MTATHUI pPO3IHC,
MOpaJIbHE 1
MarepiajlbHE 3a0XOUYEHHsS MpALIBHUKIB KadeApH, a TakoX Ipo 3aXOId TUCLUILIIHAPHOIO
BILIHBY;

12) 3a0e3meuye BenmeHHs Ha Kadeapi JOKyMeHTamii 3 HAyKOBO-METOJUYHOIO Ta
oprasi3amiiHoro 3abe3neueHHs: OCBITHHOTO MPOILIECY;

13) 3abe3nedye pO3BUTOK MaTepiallbHO-TEXHIUYHOT 0a3u OCBITHBOTO MPOIECY I HAYKOBUX
JOCHIKEHD;

14) BiamoBinae 3a po3poOKy Ta BHKOHAHHS MPOTPaMH IMPAICBIAIITYBAHHS BUITYCKHHKIB
Kadenpu;

15) 3abe3neuye 3/ilCHEHHS 3aX0/1iB i3 3aM100IraHHs KOPYIILIi;

16) BiamoBimae 3a 3amoOiraHHs Ta BUSBJICHHS aKaJEMIYHOTO IUIariaTy B HAYKOBHX i
HaBYaAJIbHUX MpalsX MpaliBHUKIB 1 37100yBaviB BUIIOI OCBITH;

17) 3abe3mneuye Oe3nevHi yMOBM HaBYaHHS Ta Ipalli;

18) mopiuHO 3BiTYE Ha 300pax TPYIOBOTO KOJEKTHBY KadeapH, siKi Jal0Th OI[HKY HOTro
po0oTI;

19) mopiuHo 10 1 KOBTHSI MHCHMOBO 3BITYE PEKTOPY MPO PE3yJIbTaTH CBOET poOOTH Ha
nocai 3aBigyBava KadeapH 3a HaBYAJIbHUM PiK Ta BUKOHAHHS YMOB KOHTPAKTY, pO3Milllye CBiit
3BIT Ha BeO-caiiTi paKyabTeTy;

20) KOHTpOJIOE IOTPUMAHHS HAYKOBO-TIEAArOTIYHUMH, HAYKOBHMH, TI€IaroTiYHUMHU
mpariBHUKaMy Kadenpu akajaeMidHoi JOOpOYeCHOCTI B OCBITHBOMY IIPOIECi Ta HAyKOBIH
JUSJIBHOCTI.

3.4. 3aBinyBau kadeapu Hece MEPCOHAIBHY BiANOBIJAIBHICTh 3a pe3yiabTaTH poOOTH
Kadeapu.

3.5.PexTop MOXe AOCTPOKOBO pO3ipBaTH KOHTPAKT 13 3aBimyBaueM Kadeapu 3 IIiJICTaB,



BHU3HAYCHUX 3aKOHOJABCTBOM TIPO TPAIfO, & TAKOXK 32 MOJAHHSM BUYCHOI paau (QaxkyibTeTy 3a
NOPYIICHHS 3aBigyBadeM Kadeapu yMOB KOHTPAKTY.
4. OXOPOHA TTPALII
4.1.Ha xadenpi BUKOHYIOTHCS BAMOTH HOPMAaTHBHO-TIPABOBUX aKTIB 3 OXOPOHH Tparl Ta
0Oe3IeKH KUTTEISIIBHOCTI.
4.2 .Ha xadeapi mpoBOASTHCS IHCTPYKTAXKI 3 OXOPOHU TIpalli, 0€3MEeKH YKUTTEAISUIBHOCTI 13

3100yBayamMy BUIIOI OCBITH Ta MPalliBHUKAMH KaQeIpH.

5.3AXO0/IH 13 3ATIOBIITAHHS KOPYIIIIT
5.1. ¥V cBoiit poboTi npaniBHUKU Kadeapu KepyrThCs AHTHUKOPYIIIHHOK MPOTPaMor0
XapkiBcbKoro HarfioHaapHOro yHiBepcutery imeHi B.H. Kapazina ta 3000B’si3aHi BXXHBaTH
3ax0/1iB, CIPSIMOBAHUX Ha 3aM00IraHHs KOPYIIIii.
6. DIHAHCOBA AISIJIBHICTb KA®E/IPU
6.1. ®inancyBaHHA AiSUTBHOCTI Kadenpu 3IiHCHIOETHCS BIAMOBIIHO O 3aKOHOAABCTBA
VYxpaiau Ta CTaTyTy YHIBEpCHTETY 33 PaxXyHOK:
- KOUITIB 3arajisHOro ()OHy AE€p>KaBHOTO OIOKETY IPU HAsIBHOCTI OIOPKETHUX aCUTHYBaHb;
- KOUITIB CHENiabHOTrO (OHY BiJ HAJAaHHS IIATHUX MOCIYT;
- IHIIUX JpKeped piHaHCYBaHHS.
6.2. IlpumimenHs Ta MaiiHO Kadenpu mnepeOyBaloTh Ha OaslaHCI YHIBEpCHUTETY i
BUKOPUCTOBYIOThCS Kaheporo BiAMOBIAHO 10 3aBJJaHb JiSUIBHOCTI Ta YUHHOTO 3aKOHO/IaBCTBA.
6.3. byxraarepcbkuii 00mik Ta 3BITHICTh (DiHAHCOBOI  [JisuIbHOCTI  Kadenpu
IPOBOAMTDH OyXTanTepis YHIBEPCUTETY Y BCTAHOBIEHOMY HOPSAKY.
7. JIKBIJALISA TA PEOPTAHI3ALISI KA®EIPU
7.1. JlikBimamisi Ta peopranizamis kadeapu 3AIMCHIOETHCS 3TIAHO 3 3aKOHOJABCTBOM
VYkpainu, Ctaryrom XapKiBCbKOT0 HalllOHaJIbHOTO yHiBepcuTeTy iMeHi B.H. Kapasina.
7.2. Ilin yac nmikBigamii Ta peopranizauii kadeapu BHUBUIbHIOBAaHUM IpalliBHUKaM

TapaHTYETHCA JOACPKAHHS iX TIPaB Ta IHTEPECIB BIAMOBITHO 10 3aKOHOJABCTBA Y KpaiHU.



