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MOJIOKEHHSA ITPO KA®EIPY MEJIAKOMYHIKAIIHN
COIIOJIOI'TYHOI'O ®AKYJIIBTETY

1. 3ATAJIBHI ITIOJIOKEHHSA

1.1. Kadenpa meniakomynikaniid (zani — kadeapa) € 6a30BUM CTPYKTYPHHM ITiPO31IOM
couioyoriyHoro (paxynpreTy XapKiBChbKOrO HalioHaNbHOTO yHiBepcuteTy imeni B.H.Kapasina
(mami — yniBepcuteT). Kadenpa mnpoBoauTh OCBITHIO, METOIWYHY, HAYKOBY isUIbHICTH 32
CHELIAJBbHICTIO <OKYPHAIICTHKA» OCBITHBO-IIPOQECIHHOIO MPOrpaMoI0 «MeIiaKOMYyHIKaIii».

1.2. o ckmany xadenpu BXOIATh: 3aBiayBad kadenpu, mpodecopu, AONEHTH, BUKIaAadl
Ta HaBYAJIbHO-IOMTOMIXKHUH TIEpCOHAI.

1.3. PoOota kadenpu opraHi3oByeTbCs 1 3IIHCHIOETBCS BIJNOBIHO JIO YHUHHOTO
3aKOHOJIaBCTBa YKpaiHH, B TOMY uHcii 3akoHiB Ykpainu: «IIpo ocBity», «IIpo BuILy OCBITYY,
«IIpo 3amobiraHHsi KOpyMIii»; HOPMATUBHUX akTiB MiHICTEpPCTBA OCBITH 1 HAyKM YKpaiHU Ta
IHIIMX HOPMAaTHUBHO-TIPABOBUX AaKTIB, 110 BHU3HAYAIOTh JEPXKaBHY IOJITHKY B Tajy3l OCBITH 1
HayK{; MpaBHJ 1 HOPM 3 OXOpPOHHU Hpami Ta Oe3MeKH >XUTTEIISUIBHOCTI; AHTHKOPYIIiHHOT
nporpaMu  XapKiBChKOro HallioHaidbHOro yHiBepcurety imeHi B.H.Kapasina, Craryry
VuiBepcutery, IlonmoxkeHHs mnpo oOprasizamilo OCBITHROTO HpOLECYy B XapKiBCbKOMY
HalioHambHOMY yHiBepcuTeTi imeHi B.H.Kapasina, IlpaBun BHYTpPIIIHBOTO PO3MOPSIKY
XapkiBChbKOro HamioHaibsHOro yHiBepcuteTy imeHi B.H.Kapasina, Haka3iB Ta po3mopsKeHb
peKTOopa, MPOPEKTOPiB, IeKaHa (pakynbTeTy, many podotu kadeapu Ta mporo IomoxeHHs.

2. OCHOBHI 3ABJIAHHSI I HATTPSIMU AISIJIBHOCTI KA®E/IPA

2.1. TonoBHUMU 3aBHaHHSAMHU KadeIpu € opraHizailis 1 3A1MCHEHHS Ha BUCOKOMY PiBHI
OCBITHBOI, HAYKOBOT, METOJUYHOT poOOTH 13 3700yBauaMu BHUIIIOT OCBITH, POBEICHHS HAYKOBUX
JOCIIJKeHb 3a mpodineM Kadenpu, MiAroTOBKa HAYKOBO-TIEAAroTiYHUX KaJpiB 1 MiABHIICHHS
iXHBOI HAYKOBOT, MMeIaroTriyHoi Ta mpodeciitnoi kBasidikarrii:

2.2. Kadenpa y ckmami HAyKOBO-TIENArOTIYHUX TMPAIIBHUKIB PO3TIIAIAE OCHOBHI



oprasizarliiiai, KaJjpoBi, HaBYaJIbHI, METOJUYHI Ta HAYKOB1 MUTaHHS CBOET AISUTBHOCTI, 30KpeMa:

1) oprani3ariisi Ta 3IIHCHEHHS OCBITHBOT'O MPOIECY, HABYAIbHO-BHXOBHOI, METOIMYHOI,
HAYKOBOI pOOOTH B MEXaxX, BU3HAYCHUX (PAKYyIbTETOM (YHIBEPCUTETOM);

2) po3mojall HABYAIBHOI Ta IHIIMX BHIIB pPOOOTH MK HAayKOBO-TIEJAroriyHUMU,
HaYKOBUMH, [I€1arOr'1YHUMH MPALlIBHUKAMU;

3) 34iiiCHEHHST HayKOBUX JIOCHI[DKEHb Ta MPOBEICHHS IHHOBAIIWHOI JisUTBHOCTI,
BU3HAYEHHS KOJIa BUKOHABI[IB KOXKHOI HAYKOBOI TEMH;

4) mpoBesieHHss pOOOTH 3 MiABUIIEHHS KBami(ikaiii HayKOBO-IEJAroriYHUX Ta I1HIINX
MpaIliBHUKIB;

5) HajaHHS BHUCHOBKIB i3 BIJNOBIIHUMH PEKOMEHAAIISIMH TpPU TPUHHATTI HA POOOTY
HAYKOBO-TIEIarOT1YHUX MPAI[iBHUKIB Ta MIPH MPOJOBKEHHI TPYJOBUX BIJIHOCHUH 3 HUMU;

6) BHeCeHHs BUCHIH paji (aKyabTeTy MOJaHHS PO JOCTPOKOBE PO3ipBAHHSA KOHTPAKTY i3
3aBimyBadueM Kadeapu;

7) mopivHe HAPUKIHIII HABYAILHOTO POKY 3aCIIyXOBYBaHHS, 0OTOBOPEHHS Ta OIiHIOBAHHS
BUKOHAHHS HAYKOBO-TICIArOTiYHUMH MpPALiBHUKAaMHU IHIUBIAyaJIbHUX IUIaHIB poOoTH 3a
HaBYaJIbHUH PIK.

2.3. Kanaunatypu Ha mocaay 3aBigyBada kKadeapu Ta IIOpivHI 3BITH 3aBilyBaua Kadenpu
00roBOPIOIOTH Ha 300pax TPYAOBOTO KOJEKTHBY Kadeapu, B SKUX MalOTh MpaBO OpaTu ydacTb
BCl HAyKOBO-TIEJIarOT14HI, HAYKOB1 Ta IHINI TpaiiBHUKKA Kadeapu. 300pu oOuparoTh
rOJIOBYIOUOT'O Ta CEKpeTapsl.

3a pe3ynpTaTaMud OOTrOBOpPEHHS KaHAMJATYp Ha Iocaay 3aBigyBaua kadenpu 300pu
TPYJAOBOIO KOJIEKTUBY Kadeqpu TAaEMHHMM TOJOCYBAaHHSIM OUIBLIICTIO TOJIOCIB MPHUCYTHIX
NpUIMAaOTh BUCHOBKHM TPO TNMpOQeciiiHi Ta OCOOMCTICHI SIKOCTI MPETEHJEHTIB Ta BIANOBIIHI
MPOMO3HUIII.

3a pesynbraTaMu OOTOBOPEHHS 3BITY 3aBijlyBauya Kadeapu 300pH TPYIOBOIO KOJEKTHUBY
Kadeapu JarTh OIIHKY HOTO POOOTI MPOTSATOM POKY.

3. CTPYKTYPA TA KEPIBHULTBO KA®E/IPU

3.1. KepiBHUIITBO AisUTBHICTIO Kadenpu 3AiMCHIOE 3aBigyBau kadeapu, SKUH HE MOXKe
nepe0yBaTH Ha TIOcaji OUIBII, SK IBa CTPOKH.

3.2. 3aBimyBau kadenpu oOMpaeThCS 3a KOHKYPCOM BYEHOKO DAJOK0 YHIBEPCHTETY
Ta€EMHHUM TOJIOCYBAHHSIM Ha IT’SATh POKIB BiAMOBiMHO 10 [TonokeHHs mpo mopsiiok oOpaHHS Ta
NPUKRHATTA Ha pOOOTY HAyKOBO-TIEAroriYHUX MpAIiBHUKIB yHIBepcUTETYy. PekTop yHiBepcUTETY
yKJIaJia€ i3 3aBiyBaueM Kadenpu KOHTPAKT.

3.3.3aBimyBau kadeapu:

1) 3abe3meuye opraHizaiil0 OCBITHBOIO IMPOIECY, HAYKOBUX AOCHIKEHb, 1HHOBAIIHHOT



TISIIBHOCTI;

2) Bu3Hayae (PyHKIIOHAIBHI 00O0B'SI3KY MPaLliBHUKIB Kadeapu;

3) 3abe3meuye MiAroTOBKY MPOrpaM HaBYAIbHUX JUCIUILTIH;

4) 3abe3neuyye BUKOHAHHS HABYAIbHMX IUIAHIB 1 MPOrpaM HaBYAIbHUX AMCIUILIIH;

5) KOHTpOJIIOE BUKOHAHHS YYaCHHKAMH OCBITHBOI'O IPOIECY BUMOI 3aKOHOJABCTBA Ta
IHIIMX HOPMATUBHUX aKTiB, TPYJOBY IUCIHILUIIHY, BC1 BUIU POOOTH MpAIliBHUKIB;

6) kepye poOOTOIO 31 CKJIaAaHHs IHAWBIAyaJbHHMX IUIaHIB POOOTH HAYKOBO-IIEAArOriYHUX
IpaliBHUKIB, BU3HAYA€ 3aBJJaHHS HAayKOBO-IIE€JaroriYyHUM IpaliBHUKaM 3 HaBYaJIbHOI, HAYKOBOT,
METOJIMYHOI Ta OpraHizamiiHol poOoOTH;

7) KOHTPOJIIOE BUKOHAHHS IHAMBIAyaJbHUX IUIaHIB POOOTH HAYKOBO-IIEAAroridYHUX
MpaIliBHUKIB;

8) opraHi3oBye 3BiTyBaHHs HAyKOBO-TIEIArOriYHUX MPAIliBHUKIB;

9) oprauizoBye HIOpiYHE OIIHIOBAHHS HAyKOBO-TIEaroriyHUX, HAYKOBHX Ta MEAaroriqHuX
npaiiBHUKIB Kadeapu;

10) KOHTPOJIIOE MiArOTOBKY aCIipaHTIB i JOKTOPAHTIB KadeapH;

11) monae xepiBHUUTBY (haKyIbTETy MPOMO3MILIT PO MPUUHSITTS HA POOOTY, 3BUILHECHHS
Ta TEepeBEEHHS MPALIBHUKIB, 3aly4ae 3a HEOOXIAHOCTI CYMICHUKIB y MeXaX YCTaHOBJIEHOI'O
¢doHy 3ap0OITHOI IUIATH 1 YUCENBHOCTI MPAlIBHUKIB, TOJA€ MPOIMO3HULIIT PO MITATHUN PO3IINC,
MoOpajibHE 1 MaTepiaJlbHE 3a0XOYEHHS MpPaliBHUKIB Kadenpw, a TakKoX Mpo 3aX0au
JUCLUIUTIHAPHOTO BILIUBY;

12) 3a0esmeuye BeneHHs Ha Kadeapi MOKyMeHTalii 3 HayKOBO-METOIUYHOIO Ta
OpraHizaIiifHoro 3a0e3rneueHHs! OCBITHBOTO TMPOIIECY;

13) 3abe3medye pO3BUTOK MaTepiaibHO-TEXHIYHOT 0a3M OCBITHBOTO MPOIECY i HAyKOBHX
JOCIIIIKEHD;

14) BiamoBimae 3a po3poOKy Ta BUKOHAHHS MPOTPAMU IMpPAICBIAIITYBAHHS BUITYCKHHKIB
Kadeapu;

15) 3abe3neuye 3aifiCHEHHS 3aXO0/IiB 13 3aM00iraHHs KOPYIILIi;

16) BimnoBimae 3a 3amoOiraHHs Ta BUSBJICHHS aKaJeMIYHOIO IUIariaTy B HAYKOBUX 1
HaBUYAJIBHUX MPAISIX MPAIiBHAUKIB 1 3100yBaviB BUIIOT OCBITH;

17) 3abe3meuye Oe3neuHi yMOBH HaBYaHHS Ta IMpPalli;

18) mopiuHO 3BiTYe Ha 300pax TPYHOBOTrO KOJEKTHBY KadeapH, siKi JalOTh OI[IHKY HOTro
pobori;

19) miopiuno 10 1 JKOBTHS MUCBMOBO 3BITYE PEKTOPY MPO Pe3yNbTaTH CBOEi poOOTH Ha

nmocaji 3aBigyBava Kadeapu 3a HaBUAIBHUN PIK Ta BUKOHAHHS YMOB KOHTPAKTY, PO3MIIIIYE CBIH



3BIT Ha BEO-CalTI paKyIbTETY;

20) KOHTPOJIIOE IOTPUMAHHS HAYKOBO-TIEJAArOTIYHUMH, HAYKOBUMH, TI€IarOriYHUMH
npaniBHUKaMU Kadeapu axkaJeMidHOl J0OpOYECHOCTI B OCBITHROMY IHpOIECI Ta HayKOBii
TSUTBHOCTI.

3.4. 3aBinyBau kadenpu Hece IEPCOHAIBHY BIAMOBIIAIBHICTh 3a PE3yibTaTH POOOTH
kadempu.
3.5.PexTop MOKe JOCTPOKOBO pO3ipBaTH KOHTPAKT i3 3aBimyBaueM Kadeapu 3 MiJCTaB,
BU3HAYEHUX 3aKOHOAABCTBOM IIPO IPAIll0, & TAKOXK 3a NOJAHHAM BUEHOI paau (axyibTeTy 3a
HOpYLIEHHS 3aBiyBaueM Kadeapu yMOB KOHTPAKTY.
4. OXOPOHA ITPALLL

4.1.Ha xadenpi BUKOHYIOTbCS BUMOTH HOPMAaTHBHO-TIPABOBHX aKTiB 3 OXOPOHHM Ipalli Ta
0O€e3IEeKH KUTTEISIIBHOCTI.

4.2.Ha xadeapi npoBOASTHCS IHCTPYKTAXKI 3 OXOPOHU Tpalli, 0e3MeKH KUTTEAISIIEHOCTI
13 3m00yBayamMu BUIIOT OCBITH Ta IpalliBHUKaMH Kadeapu.

5.3AXO0/IH 13 3ATIOBITAHHS KOPYITIIT

5.1. 'V cBoili po0OoTi mpamiBHUKN Kadeapu KepyroTbcs AHTHKOPYIILIHHOK MPOrpaMoro
XapKiBCbKOro HallioHaidbHOTO YHiBepcutery imeHi B.H.Kapasina Ta 3000B’s3aHi BXKHBaTu
3aX0/11B, CIIPSIMOBAHMX Ha 3al00IraHHs KOPYIILIi.

6. DIHAHCOBA AISIJIBHICTb KA®E/IPU

6.1. dinancyBaHHS AiSTIBHOCTI KadeApu 3I1HCHIOEThCS BiAMOBIIHO A0 3aKOHO/ABCTBA
Vkpainu Ta CTaTyTy YHIBEPCUTETY 32 PaXyHOK:
- KOIUTIB 3araJibHOTr0 ()OHTy Iep>KaBHOTO OIO/IKETY MPHU HASIBHOCTI OFO/I)KETHUX aCUTHYBaHb;
- KOIUTIB cHeliaibHOTO ()OHTY BiJl HQJAAHHS MJIATHUX MOCIYT;
- IHIIMX JKepen (piHaHCYBaHHS.

7. JIKBIJALISA TA PEOPTAHI3ALISA KA®EIPU

7.1. JlikBijmaumis Ta peoprasizaiis kadeapu 311HCHIOETHCS 3TIAHO 3 3aKOHOJABCTBOM
VYkpainu, CtatyroM XapKiBChbKOr0 HallloHaJIbHOTO YHiBepcuTery imeHi B.H. Kapasina.

7.2. Tlin uac mikBimamii Ta peopranizaunii kadeapw BHUBUIbHIOBAaHHM IpalliBHUKAM

rapaHTyeThCs J0/IePKaHHS IX MpaB Ta IHTEPECiB BIAMOBIAHO /10 3aKOHOJIABCTBA Y KpaiHH.



